
 

  
 

 

STEP BY STEP INSTRUCTIONS FOR ONLINE RENEWAL- 

DENTAL ASSISTANTS 

NEED ASSISTANCE WITH LOGGING IN TO THE SYSTEM? 

CALL THE HELPDESK AT (405)521-2444. 

THE BOARD OFFICE HAS NO ACCESS TO USERNAMES OR PASSWORDS. 

 

 

NEED HELP ONCE YOU ARE IN THE SYSTEM? 

CALL THE BOARD OFFICE AT (405)522-4844. 

 

PLEASE READ ALL NOTES/INSTRUCTIONS BEFORE CALLING THE BOARD 

OFFICE. 



 

  
 

 

 

  

  



 

  
 

 

  

  

 

 

 

 

Start by clicking on the first “Edit” 

button.  This will allow you to 

update/verify/add your personal 

information. 



 

  
 

 

 

 

 

   

  

 

  

 

 

PLEASE MAKE SURE YOU FILL IN ALL OF THE INFORMATION 
REQUESTED.  THE ADDRESS YOU LIST WILL BE THE ADDRESS 

THAT SHOWS ON YOUR PERMIT AND WHERE IT WILL BE MAILED. 



 

  
 

 

 

 

  

   

 

MAKE SURE TO SAVE YOUR INFORMATION ONCE THIS PAGE IS 

COMPLETE AND THEN CLICK ON THE “BACK” BUTTON.  IF YOU 

TOGGLE THROUGH THE TABS ON THE TOP IT WILL TAKE YOU OUT 

OF THE RENEWAL PROCESS. 



 

  
 

 

 

 

 

Click here to add new employer information 

If you need to make changed 

to an existing employer, click 

here. 
If you have employer information that is 

no longer current, please remove it from 

the system by clicking here. 

Remember to save and go back by 

these buttons, not the top, so you 

don’t get removed from the renewal 

side! 

Do not toggle through these tabs on the top or it will kick you out 
of the renewal side.  Make sure you use the bottom buttons!  



 

  
 

 

This is asking for the name of your supervising dentist.  Once you begin typing, 

a list of dentists will appear and you can select the specific dentist name. 

 



 

  
 

 

Once you have completed your personal information 

and practice information, you should see this screen.  

If you do not see this screen, you have toggled 

through the tabs across the top and you are no longer 

in the renewal side.  If you do see this screen, you will 

click continue to get to the affidavit and payment 

screens. 

  

  

 

 

 



 

  
 

 

Make sure you slow down and read these questions carefully.  Failing 

to disclose any history could prevent your renewal from being 

processed until you appear at a Board Meeting. 

*Please note this is asking “Since the date of your application or 

since your last renewal” meaning if you have previously disclosed 

something, you do not need to continue disclosing.  You will only 

answer “Yes” if something has changed since you either first applied 

or renewed last year. 

 



 

  
 

 

Once you have answered the questions 

honestly and correctly, you will click here to 

continue to the payment screen! 

*Make sure to keep a copy of your receipt once 

it generates.  The Board Office does not provide 

receipts and cannot regenerate them.  

 


