


ATTACHMENT A

This Solicitation is a Contract Document and is a request for proposal in connection with the Contract awarded by the Office of Management and Enterprise Services as more particularly described below. Any defined term used herein but not defined herein shall have the meaning ascribed in the General Terms or other Contract Document.  


PURPOSE 

The Contract is awarded on behalf of the Oklahoma Attorney General’s Office for the Annual 3-day training conference.  (1 pre-conference training day, 2 general conference days) with expected 800 attendees.

1.	Contract Term and Renewal Options
The Contract term, which begins on the effective date of the Contract, is one year and there are four one-year options to renew the Contract.  

2.	The parties agree to the following terms in addition to obligations set forth in other Contract Documents: 
Certain Contract requirements and terms are set forth below. 
A. Pre- conference training day will need to be in a breakout room that can accommodate up to 100 people. Need general session room each morning for 800 and 10 breakout session rooms (1 set up for 200, 2 set for 150, 3 set up for 100, 2 set up for 80, 2 set up for 50). 
B. All rooms (general session and breakout rooms) must have wi-fi and full A/V capabilities every day of the conference. 
C. Day 3 will also need a general session room for 800 for the last session of the day. 
D. All rooms should be set up in such
a way that attendees have a writing surface. All rooms will need complete audio/visual package.
E. OKC metro area
F. Will require office and storage space with boardroom set up beginning at noon on the day prior to the first day of the conference for OAG conference staff to assemble attendee packets and prepare for conference. 
G. We will also need a location for pre-registration beginning at 5:00pm on the day prior to the conference.
H. Audio/Visual specialists must be available during the conference to handle any issues that arise. 
I. Audio/Visual capabilities with a Specialist onsite and Wi-Fi.
J. There must be adequate staff available to handle the conference size during the entire event.
K. Local, state, and tribal law enforcement officers must be able to remain with their service weapon at all
times while on venue property for the entire conference
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