ATTACHMENT C
AGENCY TERMS
SOLICITATION NO.1600000057

1. PROPERTY OWNERSHIP
All completed projects are the property of the State of Oklahoma Department of Commerce. At the conclusion of a project or on demand, all work files and final art shall be fully packaged and delivered to the Oklahoma Department of Commerce. Work files includes fonts, images, vectors, design files and related assets. Work files must include editable text (no outlined text). All rights to duplicate or share the work belong to the State of Oklahoma.

2. INVOICING 
Estimates and invoices must be developed using the rates specified in the firm’s RFP submission. All billing under this cContract will be on a project by project basis. No monthly fees or retainers will be accepted. Work cannot be billed until it is completed and delivered to ODOC. Statements must include a breakdown of the service provided and the hours worked on the project. Projects must be billed individually.

3. COMPLIANCE 
All video and online interactive work must be compliant with the State of Oklahoma’s Information Technology (IT) Accessibility Standards and  Federal Section 508 Electronic and Information Technology Accessibility Standards, and be designed to meet World Wide Web Consortium Accessibility Guidelines (WCAG) to ensure employees, program participants and members of the general public with disabilities access to and use of information and data that is comparable to the access and use by individuals without disabilities.  This includes meeting WCAG standards in website development and providing captions for video content. 

4. [bookmark: _GoBack]ACTIVITY REPORTS
Supplier will provide regular, weekly activity reports to ODOC as well as reporting requested on any particular project. 

