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1. Solicitation#: 21000023 2. Solicitation Issue Date: 6/24/2020
-----------

3. Brief Description of Requirement:

JACKSON COUNTY OFFICE
201 S MAIN ST 
ALTUS OKLAHOMA 73521 

An onsite inspection will be held June Friday, 26th, 2020 2:00pm CDT at 201 S Main St, Altus, Oklahoma.

Attendance is mandatory to complete bid submission. Confirmation of On-Site Inspection form (included in 
Solicitation Packet) must be signed by the county contact and bidder on the date of the mandatory on-site 
inspection. All questions regarding this solicitation must be submitted in writing with solicitation number 
#21000023 in the subject line no later than 3:00pm CDT on June 29th, 2020 to Julie.Mathis@okdhs.org 
Question received after this date and time will not be answered. An Amendment will be posted after the deadline 
listing all questions received and their answers. 

Time: 3:00 PM 4. Response Due Date 1: 7/01/2020

s. Issued By and RETURN SEALED BID TO2
: 

U.S. Postal Delivery Address: 

Common Carrier Delivery Address: Department of Human Services 

Electronic Submission Address: 

6. Solicitation Type (type "X" at one below):

x Invitation to Bid 

Julie.Mathis@okdhs.org

CST/CDT 

1 Amendments to solicitation may change the Response Due Date (read GENERAL PROVISIONS, section 3, "Solicitation Amendments")
2 If "U.S. Postal Delivery" differs from "Carrier Delivery, use "Carrier Delivery" for courier or personal deliveries

OMES FORM CP 070 - Purchasing I Rev. 06/2016 
PAGE 1 OF 2 



D Request for Proposal 

D Request for Quote 

7. Contracting Officer:

Name: Julie Mathis 

Phone: 405-521-6241 

Email: Julie.Mathis@okdhs.org 
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State of Oklahoma 
Oklahoma Department of Human 
Services 

Confirmation of On-Site 

Inspection 

This form is mandatory and must be enclosed with your solicitation. 

Solicitation #: 21000023 

I, ______________ ,representative for the company of: 

personally visited the Facility/facilities related to this solicitation and understand the facility related requirements 

associated with this solicitation. 

Kerra Conner
Facility Contact Person Name (PRINT) 

Facility Contact Person Signature 

Vendor Representative Name (PRINT) 

Vendor Representative Signature 

Location Name: Jackson County Office

Address: 201 S Main St 
------------

City: Altus 

Time: 2:00 p.m. Date: 6/26/2020

Agency Contact Person 
(for directions and/or appointments QD.!y)_: Kerra Conner

Any questions as a result of the site visit must be submitted in writing via: 

 Administrative Tech III
Title 

Date 

Title 

Date 

Zip: 73521 

Phone: 580-480-3400 

• email to Julie.Mathis@okdhs.org
• or fax to 1 - 405 -

No oral communication of any person shall modify or otherwise affect the terms, conditions, or specifications stated in
the solicitation. All modifications to the solicitation must be made in writing by the Office of Management and Enterprise
Services, Central Purchasing Division.
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D Request for Proposal 

D Request for Quote 

7. Contracting Officer:

Name: Julie Mathis

Phone: 405-521-6241

Email: Julie.Mathis@okdhs.org
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1. 

2. 

3. 

4. 

Responding Bidder 
Information 

"Cerlification for Competitive Bid and Contract" MUST be submitted along with the response to the Solicitation. 

RE: Solicitation# 21000023 

Bidder General Information: 

FEI / SSN : Supplier ID: _________ _ 

Company Name: 

Bidder Contact Information: 

Address: 

City: State: Zip Code: ______ _ 

Contact Name: 

Contact Title: 

Phone#: Fax#: 
- -----------

Email: Website: 
------ ------

Oklahoma Sales Tax Permit
1
: 

□ YES -Permit#:

D NO -Exempt pursuant to Oklahoma Laws or Rules -Attach an explanation of exemption 

5. Registration with the Oklahoma Secretary of State:

□ YES - Filing Number:
-------------- -- --

□ NO - Prior to the contract award, the successful bidder will be required to register with the Secretary of
State or must attach a signed statement that provides specific details supporting the exemption the
supplier is claiming (www.sos.ok.gov or 405-521-3911 ).

6. Workers' Compensation Insurance Coverage:

Bidder is required to provide with the bid a certificate of insurance showing proof of compliance with the
Oklahoma Workers' Compensation Act.

D YES -Include with the bid a certificate of insurance.

D NO -Exempt from the Workers' Compensation Act pursuant to 85A 0.8. § 2(18)(b)(1-11)-Attach a
written, signed, and dated statement on letterhead stating the reason for the exempt status.2 

1 For frequently asked questions concerning Oklahoma Sales Tax Permit, see https://www.ok.gov/tax/Businesses/index.html
2 For frequently asked questions concerning workers' compensation insurance, see https://www.ok.gov/wcc/lnsurance/index.html
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OFFICE OF MAHAOEMENT 
& ENTERPRfSE SERVICES 

Certification for Competitive 
Bid and/or Contract 

(Non-Collusion Certification} 

NOTE: A certification shall be included with any competitive bid and/or contract exceeding $5,000.00 submitted to the State for 
goods or services. 

Agency Name: Department of Human Services Agency Number: 830 

-----------------------------------

Solicitation or Purchase Order#: 21000023 

Supp Ii er Legal Name: 

SECTION I [74 O.S. § 85.22]: 
A. For purposes of competitive bid,

1. I am the duly authorized agent of the above named bidder submitting the competitive bid herewith, for the purpose of
certifying the facts pertaining to the existence of collusion among bidders and between bidders and state officials or
employees, as well as facts pertaining to the giving or offering of things of value to government personnel in return for
special consideration in the letting of any contract pursuant to said bid;

2. I am fully aware of the facts and circumstances surrounding the making of the bid to which this statement is attached and
have been personally and directly involved in the proceedings leading to the submission of such bid; and

3. Neither the bidder nor anyone subject to the bidder's direction or control has been a party:
a. to any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed price or to

refrain from bidding,
b. to any collusion with any state official or employee as to quantity, quality or price in the prospective contract, or

as to any other terms of such prospective contract, nor
c. in any discussions between bidders and any state official concerning exchange of money or other thing of

value for special consideration in the letting of a contract, nor
d. to any collusion with any state agency or political subdivision official or employee as to create a sole-source

acquisition in contradiction to Section 85.45j.1. of this title.
B. I certify, if awarded the contract, whether competitively bid or not, neither the contractor nor anyone subject to the contractor's

direction or control has paid, given or donated or agreed to pay, give or donate to any officer or employee of the State of
Oklahoma any money or other thing of value, either directly or indirectly, in procuring this contract herein.

SECTION II [74 O.S. § 85.42]: 
For the purpose of a contract for services, the supplier also certifies that no person who has been involved in any manner in the 
development of this contract while employed by the State of Oklahoma shall be employed by the supplier to fulfill any of the 
services provided for under said contract. 

The undersigned, duly authorized agent for the above named supplier, by signing below acknowledges this certification statement 
is executed for the purposes of: 

D the competitive bid attached herewith and contract, if awarded to said supplier; 

OR 

D 
the contract attached herewith, which was not competitively bid and awarded by the agency pursuant to applicable
Oklahoma statutes. 

Supplier Authorized Signature Certified This Date 

Printed Name Title 

Phone Number Email 

Fax Number 
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B. SPECIAL PROVISIONS

8.1. Contract Period 

B.1.1 The initial contract period will be from the Date of Award until June 30, 2021. There will be an option to renew

for four (4) additional twelve (12) month periods with a finite ending date of June 30
th 

2025.

B.1.2 The State may extend the term of this contract for up to ninety (90) day intervals if mutually agreed upon by
both parties in writing. 

8.2. Billing Information 

B.2.1. Supplier will bill DHS on a monthly basis. Claims for reimbursement of services shall be submitted within ninety
(90) calendar days of the provision of services. Supporting encumbrances may be canceled upon a lapse of six
months from the actual provision of services, unless specified otherwise in the contract. Supplier will provide
documentation of such expenses to support requests for reimbursement that may include copies of invoices,
evidence of payment by Supplier, and other documents as requested by DHS.

B.2.2

If the DHS or the state of Oklahoma finds that an overpayment or underpayment has been made to the 
supplier, DHS may adjust any subsequent payments to the Supplier to correct the account. A written 
explanation of the adjustment is to be issued to the Supplier with an explanation as to the manner in which a 
request for reconsideration may be made. 

Invoices will be submitted to Kelly Duncan-Jones via mail or e-mail as follows:

U.S. Postal Delivery Address: Department of Human Services 
Jackson County Office
Attention: Kelly Duncan-Jones
201 S Main St, Altus,
OKLAHOMA 73533 

Electronic Submission Address: Kelly.Duncan-Jones@okdhs.org

8.3 Travel 

Suppliers that may incur travel expenses pursuant to an acquisition by a state agency from the supplier shall include travel 
expenses in the total acquisition price in the supplier's bid, proposal, or quotation. A state agency shall not pay any 
supplier travel expenses in addition to the total price of the acquisition. 

8.4 Subcontracting 

The service to be performed under this contract shall not be assigned or sub-contracted in whole or in part to any other 
person or entity without advance OHS written consent. The terms of this contract and such additional terms as OHS may 
require shall be included in any approved sub-contract and approval of any subcontract shall not relieve Contractor of any 
responsibility for performance under this contract. 

8.5 Grievance Procedure 

If this contract involves services to OHS clients, bidder shall have in place a system for resolution of said 
grievances. The grievance system used by bidder shall be subject to prior approval. 

8.6 Information Security 

8.6.1. General 

8.6.1.1. All contracts and agreements entered into or on behalf of the Oklahoma Department of Human Services 
(OHS), where the relationship involves another private or public entity who hosts, stores, accesses, 
develops, uses, manages, manipulates, or maintains data and information systems owned by or on 
behalf of OHS, must include information security terms to protect the confidentiality, integrity, and 
availability of OHS information or information systems. Contractor recognizes that OHS has and will 

have agency and client information that are confidential and need to be protected from improper 
disclosure. Contractor agrees that Contractor, any employees of Contractor, or any agents of 
Contractor will not at any time or in any manner, either directly or indirectly, use any information for 
Contractor's own benefit or divulge, disclose, or communicate in any manner any information to any third 
party. With the prior written consent of OHS, such information may be released to authorized third 
parties. Contractor will protect the information and treat it as strictly confidential. This includes, but is not 
limited to, total compliance with the Privacy Act of 1974 (Public Law 93-579), (5 U.S.C. 552a). All 
information in any format, including originals and copies thereof, shall be completely, permanently, and 
irretrievably destroyed within 30 calendar days after the required three-year record retention period. 
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8.19 Confidential Information 

8.19.1. Contractor recognizes that OHS has and will have agency and client information that are confidential and need to 
be protected from improper disclosure. Contractor agrees that Contractor, any employees of Contractor, or any 
agents of Contractor will not at any time or in any manner, either directly or indirectly, use any information for 
Contractor's own benefit or divulge, disclose, or communicate in any manner any confidential information to any 
third party. 

8.20 Failure to Enforce 

8.20.1. Failure by the State of Oklahoma at any time to enforce the provisions of this contract shall not be construed as a 
waiver of any such provisions or of the state's right to do so in the future. Such failure to enforce shall not affect 
the validity of this contract or any part thereof or the State of Oklahoma's right to enforce any provisions at any 
time in accordance with its terms. Further, the state's selection of one remedy at law or in equity shall not be 
deemed an election of remedies and state shall maintain all rights and remedies provided herein. 

8.21 Drug-free Workplace 

8.21.1. Contractors that: 
• receive a federal grant;
• have a contract with a federal agency;
• have a subcontract that includes a drug-free workplace requirement; or
• are subject to any federal agency regulations such as, but not limited to, those of the Department of

Health and Human Services, Department of Transportation, Department of Defense, or Nuclear
Regulatory Commission; and

• must certify compliance in providing or continuing to provide a drug-free workplace in accordance with
the Drug-Free Workplace Act of 1988.

8.22 Environmental Protection 

8.22.1. If the payments pursuant to this contract are expected to exceed $100,000, then Contractor must comply with 

B.23 Lobbying

Section 306 of the Clean Air Act (42 U.S.C. 1957(L), Section 508 of the Clean Water Act (33 U.S.C. 1638), 
Executive Order 11738, and Environmental Protection Agency (EPA) Regulations (40 C.F.R. Part 15) that 
prohibits the use under non-exempt federal contracts, grants, or loans of facilities included on the EPA List of 
Violating Facilities. 

8.23.1. Contractor certifies compliance with the Anti-Lobbying law (31 U.S.C 1325) and implemented at 45 C.F .R. Part 
93, for persons entering into a grant or cooperative contract over $100,000 as defined at 45 C.F.R. 93 §§ 93.105 
and 93.110. 

8.24 False Claims Act 

8.24.1. Contractor shall promptly notify OHS of any credible evidence that a principal, employee, agent, contractor, 
sub-grantee, Sub-Contractor, or other person has submitted a false claim under the False Claims Act or has 
committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity or similar 
misconduct. 

8.25 OHS Logo Requirements 

8.25.1. During the term of the contract and any subsequent renewal period of the contract, the Contractor is authorized 
and shall include the OHS logo on its website and on all printed materials to indicate services are provided in 
coordination with OHS. A OHS logo may be obtained from OHS website at: 
http://www.DHS.org/library/news/mk/docs/logos.htm or by navigating to the OHS website at www.DHS.org, 
select Newsroom and select Logos. Size selection and placement of the logo on materials or website should be 
appropriate as determined by the Contractor. Records of the use of the OHS logo should be maintained by the 
Contractor and be made available for review at the discretion of OHS. Contractor is not authorized to modify the 
OHS logo or to use in any inappropriate fashion. OHS bears no costs associated with the contractor's placement 
or use of the OHS logo. Upon OHS request, termination of the contract or expiration of the contract, the 
Contractor will remove the OHS logo from its website and cease production of the OHS logo on printed materials. 
OHS solely reserves the right to determine enforceability of this clause. 

C. SOLICITATION SPECIFICATIONS

C.1. See Attachment A - Lawn and Ground Maintenance Specifications.

C.2. It is currently anticipated that the service will be provided for six (6) months of lawn care services plus one (1)
additional month to be used as needed due to weather. This may increase or decrease throughout the life of the contract.
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D. INSTRUCTIONS TO BIDDER

D.1. The mandatory on-site inspection will be held at Jackson County OHS Office located at 201 S Main St, Altus, 
Oklahoma 73521 and must be completed by supplier on June 26th anytime between 2:00pm until 5:00pm. Attendance 
is mandatory to complete a bid submission and the Confirmation of On-Site Inspection form, must be completed and 
submitted with supplier's response or the response will not be considered.

D.2. Any questions concerning Request to Bid must be submitted by 3:00pm CDT Monday, June 29th, 2020.

Questions must be submitted in writing via: 

Email to Julie.Mathis@okdhs.org with the Solicitation #21000023 in the Subject Line. Questions received after this date 
and time will not be answered. Answers to questions will be provided to all via email after this deadline. 

Bid Submission Due Date/Time is: July 1, 2020 at 3:00pm CDT.

E. CHECKLIST

Solicitation Packets MUST include: 

• Completed Responding Bidder Information Form

• Completed Non-Collusion Form

• Proof of Liability Insurance

• Completed On-Site Inspection Form

• Proposed Price and Cost

F. OTHER
None

G. PRICE AND COST

Suppliers must give a monthly basis rate that is inclusive of all services provided under this 
contract. Suppliers must list below the monthly rate for each of the contract periods, which will 
provide six (6) months of service; July through September; April through June plus one additional
month as needed due to weather. See Section C.

Initial contract period: July 1, 2020 through June 30, 2021 $ ___   per month  $___   one additional month 
1st contract period: July 1, 2021 through June 30, 2022        $  ___  per month  $ ___  one additional month 
2nd contract period: July 1, 2022 through June 30, 2023              $  ___  per month  $___   one additional month 
3rd contract period: July 1, 2023 through June 30, 2024 $  ___  per month  $___   one additional month 
4th contract period: July 1, 2024 through June 30, 2025 $   ___  per month  $___  one additional month
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