DISTRICT ATTORNEYS COUNCIL

POLICY AGAINST SEXUAL HARASSMENT

Sex discrimination and sexual harassment are against the law.  It is the policy of the District Attorneys Council (“DAC”) to abide by the federal and state laws which prohibit sexual harassment, and to maintain an employment atmosphere free of sexual harassment, intimidation, or coercion.  The supervisory and management personnel of the DAC are responsible for implementing this policy, and their success in their jobs depends, in part, on its successful implementation.  Supervisors are responsible for immediately reporting any acts of sexual harassment.

Sexual harassment of any employee or officer of the DAC by any other employee, supervisor, or officer of the DAC will not be tolerated.  Both males and females are protected against sexual harassment by members of either sex.  If investigation of a complaint of sexual harassment produces evidence that such harassment has occurred, appropriate disciplinary actions, which may include termination, will be taken.

The following are some examples of conduct which may be legally actionable sexual harassment:

· Use of any offensive or demeaning terms which have sexual connotation.

· Objectionable physical contact.

· Any indication, express or implied, that an employee’s job security, job assignment, conditions of employment, or opportunities for advancement depend or may depend on the granting of sexual favors to any other employee, supervisor, or manager.

· Any action relating to an employee’s job status which is in fact affected by consideration of the granting or refusal of social or sexual favors.

· The deliberate or careless creation of an atmosphere of sexual harassment or intimidation.

· The deliberate or careless expression of jokes or remarks of a sexual nature to or in the presence of employees who may find such jokes or remarks offensive.

· The deliberate or careless dissemination of materials (such as cartoons, articles, pictures, etc.), which have a sexual content and which are not necessary for our work, to employees who may find such materials offensive.

All employees should be careful to treat their co-workers, subordinates, and supervisors with respect at all times.

Any employee who feels that he or she is being subjected to sexual harassment, should contact any supervisor in the DAC, regardless of whether that supervisor is in the employee’s chain of command.  A complaint about sexual harassment can be made either orally or in writing.

If you believe you have been subjected to sexual harassment, you may also contact the Oklahoma Human Rights Commission, the Equal Employment Opportunity Commission or a City Human Rights Department or Commission.

No retaliation of any kind will occur because you have, in good faith, reported an incident of suspected sexual harassment.  We encourage you to help us keep the DAC free of sexual harassment.

CERTIFICATION BY EMPLOYEE

I hereby certify that I have read and understand the above-stated policy and procedure of the DAC regarding sexual harassment.

Employee Signature_________________________________ 
Date____________

